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1 O01mme moJ10KeHUA

1.1 Hacrosiee mnojoXKeHUE ONpeNeseT Ha3HaueHue, IeNd, 3aaadd,
GbyHKIUH, IPaBa, OTBETCTBEHHOCTh U OCHOBBI 1€ TEIbHOCTH aIMUHUCTPATUBHO-
X035 cTBeHHOM "acTh (Hanee - AXY).

1.2 AXY ocymecTBisieT aIMUHUCTPATUBHO-X035UCTBEHHOE 00eCIieueHne
nestenbHoctu ['BITOY HXTK.

1.3 AXY sBnsieTcss CaMOCTOSITEIBHBIM CTPYKTYPHBIM IOJpa3AcicHUEM
YUPEKJICHUS U MOJUUHSIETCS HENOCpeACTBEHHO JlupexTopy.

1.4 B cBoeit pgeareapHocTH AXY pyKOBOJACTBYETCS JIEHCTBYIOIIUM
3aKOHOJATEJIbCTBOM, HOPMATUBHO-NPABOBBIMM AKTaMU M METOJAUYECKUMU
MartepuajaMi 10 XO3SIMCTBEHHOMY OOCHYXKHMBAaHUIO, HOPMaMHU U TpPaBUIIAMU
coAep KaHUsl, SKCIUTyaTallui U PEMOHTA 3/IaHUM, TEXHUYECKOr0 000py10BaHUS,
HOPMAaTHUBHBIMU JTOKYMEHTaMH no COOJTIOICHUIO CaHUTAPHO-
NPOTUBOIMUIEMHUUYECKOTO pPEXUMa, MNPOTUBOMOXKApPHOW 0€30MacHOCTH U
TEXHUKU 0€30MaCHOCTH, OPraHU3allMOHHO-PACTIOPSIAUTEIbHBIMU JOKYMEHTAMHU
['BITOYHXTK u HacTOSIUM MOJI0KEHUEM.

1.5 MHesareapHocth AXY ocymiecTBisieTcsi Ha OCHOBE TEKYIIETO U
MEPCIEKTUBHOTO IUIAHUPOBAHUSA, COYETAHUS EAWHOHAYAIWS B pPEUICHUU
BOIIPOCOB CITYKE€OHOW AEATEIbHOCTU U KOJUIETHAJIBbHOCTH MPU UX OO0CYX ICHHH,
NEePCOHAIILHOM OTBETCTBEHHOCTHM pPAOOTHUKOB 3a HaJJjiexXallee HCIOJHEHUE
BO3JIO)KCHHBIX HAa HUX JIOJDKHOCTHBIX 00S3aHHOCTEH M OTIEIbHBIX MOPYUYECHUM
3aMecTuTens nupekropa nmo AXY.

1.6 3amecTtutens nupekTopa u Apyrue padotHuku AXY HazHadaroTcs Ha
JTOKHOCTA Y OCBOOOXKIAIOTCS OT 3aHMMAEMbIX JOJDKHOCTEHW MPHUKAa30M
Hupextopa I'BIIOY HXTK B  CcOOTBETCTBUM C  JI€HCTBYIOIIUM
3aKOHOAaTeNnbCTBOM Poccuiickon denepanum.

1.7 KpanmuduxaunoHuele TpeOoBaHUs, (YHKIHOHAIbHBIE OOS3aHHOCTH,
npaBa, OTBETCTBEHHOCTh 3aMECTUTENIS AUPEKTOpa U APYrux padboTHukoB AXY
pPETJIAMEHTUPYIOTCSI  JIOJDKHOCTHBIMH ~ MHCTPYKLMSMH,  YTBEPKJAAeMbIMU
Hupextopom I'BITOY HXTK.

1.8 AXY Bo3rinaBiseT 3aMECTUTENh JUPEKTOPA, HA TOKHOCTh KOTOPOTO
Ha3HavyaeTcs JUI0, UMeIolee BhIciiee MpodeccuoHaabHoe 00pa30BaHUE U OTBIT
paboThI HA PYKOBOASIINX JODKHOCTSAX HE MEHee 3-X JieT.

1.9 3amecturens aupekropa mo AXY pykKoBOJHUT BCEUM NEATEIHHOCTHIO
AXY, HeceT MNEPCOHAIBHYK OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U
Ka4eCTBEHHOE BBINIOJIHEHHUE BO3JIOKEHHBIX HAa AXY 3a1a4u U QyHKIUNA:

— OCYHIECTBJISIET B Mpeeiax CBOeH KOMIETCHIIMH (PYHKIIUU yIpaBICHUS
(mnaHupoBaHUs, OpraHU3alluyd, MOTUBALIUU, KOHTPOJIS), IPUHUMAET PEIICHUs,



oOsi3aTenbHbIE 7151 BceX paboTHUKOB AXY;

— pacnpenenseT GQyHKIMOHAIbHBIE 0013aHHOCTU U OT/ICJIbHBIE TOPYUYECHUS
Mexay coTpyaHukamu AXY, ycTaHaBIUBAET CTENEHb UX OTBETCTBEHHOCTH, IIPU
HEOOXOAMMOCTH BHOCHUT TIPEIJIOKEHUSI PYKOBOAUTEIIO OpraHU3aluu 00
M3MEHEHUU JTOJKHOCTHBIX MHCTPYKIIUNA MOAYUHEHHBIX €My PAa0OTHUKOB;

— BHOCHUT PYKOBOJICTBY OpraHu3aluu e IJI0OKEHHS o
COBEpILIEHCTBOBaHUIO paboThl AXY, onTUMHU3aLMU €€ CTPYKTYpbl U IITATHOM
YUCIIEHHOCTH;

— YYacTBYET B MEPCIEKTUBHOM M TEKYILIEM IUIAHUPOBAHUU AECATEIBHOCTU
AXY, a Takke MOJATOTOBKE MPUKA30B, PACHOPSIKEHHI M HWHBIX JOKYMEHTOB,
BO3JI0’K€HHBIX Ha AXY 3a1a4 u QyHKIUI;

— TpPUHUMAET HEOOXOJMMBbIE MeEpbl JUIS YIYUYIIEHHS MaTepualbHO-
TEXHUYECKOTO U HUHPOPMALIMOHHOI'0 00€eCIeYeHHsl, yCIOBUM TPpY/1a, HOBBIIICHUS
npodeccuoHaIbHONU MOATOTOBKU pabOoTHUKOB AXY;

— ydacTBYyeT B mojabdope u paccraHoBKe KajapoB AXY, BHocHUT
PYKOBOACTBY OpraHM3alMyd MPEJIOKEHUS O TMOOUIPEHUH U HAJIOKECHUU
JTUCIUIIJIMHAPHBIX B3bICKaHUM Ha paboTHukoB AXY, HampaBieHWH HX Ha
MEepPENnorOTOBKY U MOBBIIIEHUE KBaTUDUKAINY;

— COBEPIICHCTBYET CUCTEMY TPYAOBON MOTHBAIUU pabOTHUKOB AXY;

— OCYHIECTBJISIET  KOHTPOJIb ~ HCHOJIHEHUS  MOJYUHEHHBIMH  €MY
pabOTHUKAMH CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, COOJIOJCHHS TPYHAOBOM
ITUCHUILINHEI U AeareibHocTH AXY B 1ieoM.

1.10 B mepuwoa orcyTcTBUs 3amectutens aupekTtopa mo AXY ero
00513aHHOCTH MCIIOJHSAET HA3HAYEHHBIM MPUKA30M PYKOBOJMTENS OpraHU3alUU
Ipyroil pabOTHUK.

1.11 3amectutens aupexkropa no AXY wuiM JIULO, WCHOJHAIOUIEE €ro
00513aHHOCTH, UMEIOT MPABO MOJAMUCU JOKYMEHTOB, HAaNpaBIsI€MbIX OT UMEHHU
AXY no Bonpocam, BXOJSIIIUM B €€ KOMIIETCHIIUIO.

1.12 AXY ocymecTBIsieT CBOIO JEATEIBHOCTh BO B3aWMOJIEUCTBUU C
JIPYTUMU CIyK0aMU U CTPYKTYPHBIMH MOIpa3AeICHUSIMUA OPTaHU3AIIUH, & TAKKE
B IIpeJienax CBOEH KOMIETEHIIMN CO CTOPOHHUMHU OPraHU3aALUSIMHU.

1.13 3a HeHajexalllee WCIIOJHEHUE JOJHDKHOCTHBIX OOS3aHHOCTEH U
HapyIICHUE TPYAOBOU AUCHUIIIUHBI paO0THUKH AXY HECyT OTBETCTBEHHOCTH B
NopsJIKE, MPETyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

1.14 Hacrosimiee moJiO)K€HUE, CTPYKTypa M IITaTHOe pacnucanue AXY
yrBepxaatorcs Jupektopom I'BIIOY HXTK.



2 OcHoBHBbIE 3a0a4yu AXY

2.1 AJMUHHCTPAaTUBHO-XO3SUCTBEHHOE OO€CIEYEHHE JIeATEIbHOCTU
OpraHu3alMyi:  TEXHHUYECKOoe  OOCIyXMBaHUE  3JaHUH,  MOMEIICHUH,
obopynoBanuss  (CHUCTEM  OTOIUICHHUS,  BOJOCHAOXEHHS,  BEHTHISAIUH,
DIEKTPOCETEH U T.[I.), ITITAHUPOBAHKE, OPTAHU3AIUS U KOHTPOJIb TPOBEICHUS UX
TEKYIIUX W KamUTaJbHBIX PEMOHTOB, CHaO)XEHHE MeOeNbl0, XO3SiCTBEHHBIM
WHBEHTApEM, CpPEICTBAMH MEXaHU3AIlUM HWHXKCHEPHOTO W YMIPaBICHYECKOTO
TpyAa, OpTaHU3alKsd TPAHCTIOPTHOTO 00ECTICYEHHU ST M OXPAHBI.

2.2 Opra"nu3alMOHHO-METOJUYECKOEe  PYKOBOJACTBO U  KOHTPOJIb
NESITEIbHOCTH CTPYKTYPHBIX TOJpa3/AelieHu OpraHu3aluu 10 BOIpOcCaM
X03SMCTBEHHOTO 00CITy>KMBaHUS, palMOHAJIBLHOTO HCII0JIb30BaHUS
MaTepuaJbHBIX H (UHAHCOBBIX PECYpPCOB, COXPAHHOCTH COOCTBEHHOCTH
OpTaHMU3aIUH.

2.3 ITloaroroBka ™ MpeACTaBICHHWE PYKOBOACTBY WH(GOPMAITMOHHO-
AHAIUTHYCCKUX MATEpPUAIOB O COCTOSHHUM H TIEPCIEKTHUBAX pPa3BUTHSI
X03SMCTBEHHOTO 00eCIIeueHUs

2.4 nesATEeNbHOCTH  OpraHu3aluu, pa3paboTka MPEIJIoKEHUH 10
COBEPIIIEHCTBOBAHUIO Iy 061 AXY.

2.5 CoBepIICHCTBOBAHNE W BHEJIPCHHE HOBBIX METOJIOB OpTaHU3AIUU
paboThl, B TOM 4YHCJIE Ha OCHOBE HWCIOJb30BAaHHS COBPEMEHHBIX
WH(POPMAITMOHHBIX TEXHOJIOTHHA.

2.6 YdacTue B MOATOTOBKE M WCIOJHEHHWHM YIPaBICHYSCKUX PEIICHUI
PYKOBOJICTBA IO BONPOCaM aJMHHUCTPATUBHO-XO3IMCTBEHHOr0 OOECTeYeHUsI
NeSTEILHOCTH OPTaHU3alIiu.

2.7 Koutpons B mpenerax CBOEH KOMIETEHIIUM 3a COOJIIOJEHUEM
CAaHUTAPHO-TIPOTUBOIMUJEMHUYECKOTO PEXUMa, TMPABWI MPOTUBOTIOKAPHOUN
0€30MacHOCTH, HOPM TEXHHKH O0€30MacHOCTH, CBOCBPEMCHHOE TIPUHSATHE
HEOOXOIUMBIX MEp IMPH BHISIBICHUH (PAKTOB MX HAPYIICHUS.

2.8 Benenue  mpeaycMOTpPEHHOM  JEUCTBYIOIIMMU  HOPMATHUBHO-
MPABOBBIMUA aKTaMH COOTBETCTBYIOIIEH JOKYMEHTAIMH, MPEJAOCTaBICHUE B
YCTAHOBJICHHBIE CPOKH CTATUCTUUECKOW U MHOW MH(OOpMAIUU O JACATCIHHOCTU
AXUY.

2.9 Pemenwne unbIx 3a1a4 B coorBeTcTBUU C 1easamu [ BIIOY HXTK.

3 OcHoBHbIe pyHKunu AXY

3.1 [IlnmanupoBaHue, opraHu3alus W KOHTPOJb aJMUHUCTPATHUBHO-
x03guicTBeHHOTO 00ecneueHud nesareapHoctu [ BIIOY HXTK.



3.2 XozsicTBEHHOE OOCIyXHUBaHHE M OOECIeueHHEe HaHJIeKAIIETOo
COCTOSIHMSI B COOTBETCTBMM C IMpaBUJIaMH W HOPMaMmH TPOU3BOJICTBEHHOU
CAaHUTApUU U TPOTUBOIMOKAPHON 3aIIUTHI 3IAHUN U TOMEIIEHUM, B KOTOPHIX
pacnionoxensl noapaszaencHus ['BIIOY HXTK, koHTposib 3a MCIPaBHOCTHIO
o0opynoBaHus (OCBEIICHUS, CUCTEM OTOILICHHS, BOJOCHAOKEHUS, BEHTUIISALINH
U JIp.).

3.3 VYwuactue B MHBEHTapU3allMu 3JaHUU, MOMELICHHH, 000pyIOBaHUS B
HEJSAX KOHTPOJIS UX COXPAHHOCTHU M TEXHHYECKOTO COCTOSTHUS.

3.4 IlnaHupoBaHUE TEKYyUIMX U KANUTAIBHBIX PEMOHTOB OCHOBHBIX
dboH0B (3MaHUN, CUCTEM BOJOCHAOXKEHHS, BO3AYXOMPOBOJOB U JIPYTUX
COOpY>KEHUI), COCTABIIEHHE CMET XO3SIICTBEHHBIX PACXOJIOB.

3.5 PemoHT momemieHni, KOHTPOJIb Ka4eCTBa BBHITTOJHECHHUS PEMOHTHBIX
pador.

3.6 OOecneuenue nojpa3aeaeHuN OpTaHu3aIuu MeOebIo,
XO3SIUCTBEHHBIM HMHBEHTApPEM, CpPEACTBAMU MEXaHW3allMM WHXEHEPHOTO U
YIOPaBJIEHYECKOTO TPyJa, KOHTPOJIb 32 UX PallMOHAJIBHBIM MCIOJIb30BAHHUEM,
COXPaHHOCTBIO, IPOBEICHUEM CBOEBPEMEHHOI'O PEMOHTA.

3.7 OdopmieHue HEOOXOIUMBIX JOKYMEHTOB JJIS  3aKJIIOUYCHUS
JIOTOBOPOB Ha TMpoBeAeHHE paboT ©W OKazaHWEe YCIyr CTOPOHHUMU
OpraHU3aIUSIMU.

3.8 [Ilonyuennme ¥© XpaHEHHE KAHIEIIPCKUX MPHUHAMICKHOCTEH,
XO3MCTBEHHBIX MaTE€pHUalioB, O0OPYJOBaHHS, WHBEHTaps, OOECleUeHHEe HMHU
CTPYKTYPHBIX TMOJpa3JeeHNil OpraHu3alui, Yy4eT HX pPacXxoJOBaHUS U
COCTaBJIEHUE YCTaHOBJICHHON OTUYETHOCTH.

3.9 KoHTpoib  palnMOHAIBLHOTO  PACXOJIOBAaHUS ~ MAaTEPUAIIOB U
(UHAHCOBBIX CPENICTB, BBIACISIEMBIX JJIs1 XO35IHCTBEHHBIX 1IEJICH.

3.10 bnaroycTpoiicTBO, O3elleHECHHE, YOOpKa TEPPUTOPHUH, MPa3THUIHOE
xyaoxecTtBeHHOe opopmienue pacanos 3nanuii ['BIIOY HXTK.

3.11 XozsiicTBeHHOE  00CHIy)XMBaHHWE  MPOBOJUMBIX  COBEILAHUMH,
KOH(EPEHITUN, CEMUHAPOB U IPYTUX MEPONPUITHH.

3.12 Opranuszamnus TpaHcnopTHoTo obecmnedenus nesitenpbHocTH ['BIIOY
HXTK.

3.13 B cooTBeTcTBHM C JEHCTBYIOIIMMH TMpaBUJIaMH W HOPMaTHBaMU
OpraHu3aius OJKCIUTyaTalluk ¥ CBOEBPEMEHHOTO pPEMOHTa TEXHUUYECKOTO
000pya0BaHUs (PIEKTPUUECKUX CETEH, CUCTEM OTOIUICHUS, BEHTWJISIUUU U T.1.),
OecnepeboiiHoe  obOecrnieyeHWe 3JaHUMNW W TMOMEIICHUH  OpraHu3aluu
ANEKTPOIHEPTHEH, TEIJIOM, Ta30M, BOJAOW, KOHTPOJb 3a HMX pPallMOHATbHBIM
PacXOJOBAHUEM.

3.14 Opranuzamnus u oO0ecriedeHne MPOMYyCKHOTO PeXUMA.



3.15 Opranuzanus u KOHTPOJIb NEeATSIbHOCTH CKJIaJ 0B
aIMUHUCTPATUBHO- XO35UCTBEHHOU CITyXOBI.

3.16 IIpoenenue wuHPOPMAIIMOHHO-PA3BICHUTEILHONM paboOThl cpeau
padotaukoB I'BIIOY HXTK, nHanpaBieHHol Ha obOecrieueHUE COXPAHHOCTU U
COJECpPKaHUSI B HCIPABHOM COCTOSIHUM 3JlaHU, MOMEIICHUN M UMYIIECTBA,
OepekHOE OTHOIIEHHE K OOOpYIOBaHUIO U HKOHOMHOE HCIOJb30BaHUE
MaTepUaIbHBIX U YHEPreTUYECKUX PECYPCOB (DIEKTPOIHEPrUM, TEIja, BOJIbI,
KaHIIEJIAPCKUX TPUHAIEIKHOCTEH, PACXOIHBIX MATEPHUAJIOB U T.[I.).

3.17 IlpoBeneHue  MNPOTUBOMONKAPHBIX W MPOTUBOIMUIEMHUYECKUX
MEPONPHUATHH.

3.18 OcymectBiaeHnue B mpejesiax CBoel KOMIETCHIIMA UHBIX (PYHKIIUH B
cooTBeTcTBHH C 1iejriMu 1 3agadamu ['BITIOY HXTK.

4 HpaBa U OTBETCTBCHHOCTD

4.1 AXY umeet npaso:

— TMOJIy4aTh IIOCTYNAIOIIME B OPTaHU3ALUUI JOKYMEHTBlI W WHBIE
UH(pOpMallMOHHBIE MaTEepUalibl IO CBOEMY HPOPUII0 JAESITEAbHOCTU s
O3HAaKOMJIEHUS, CHCTEMATU3UPOBAHHOIO YUE€Ta U UCIOJb30BaHUS B paboTe;

— 3anpamuBaTh u noaydaTtb oOT pykoBoautenern ['BIIOY HXTK
MH(pOpMaLIHIO, HEOOXOUMYIO JUJIsl BHIIOJHEHUS BO3JI0KEHHBIX Ha Hee 3aJay u
bYHKIUIH;

— OCYILNECTBJIATH B Ipelaenax CBOEW KOMIIETEHLMU IPOBEPKY U
KOOPAMHALMIO JEATEIBHOCTH CTPYKTYPHBIX IIOJAPA3IeJICHUW [0 BOIIpOCAM
aIMUHUCTPATUBHO- XO3SMCTBEHHOI0 OOECIEUYEeHUs, O Pe3yJbTaTax MPOBEPOK
noknaasiBaTh pykoBoactBy ['BIIOY HXTK;

— BHOCHUTHb NPEIJIOXEHUS IO COBEPLICHCTBOBAHHUIO (GOPM U METOJ0B
pabotel AXY u opranu3amnuu B IIEJIOM;

— y4yacTBOBaTh B MOAOOpE M pacCTaHOBKE KaJApPOB MO CBOEMY MPOGUIIIO
NESITEIbHOCTH;

— BHocuUTh npemnoxeHuss pykopoactsy ['BIIOY HXTK mo noBsimeHnto
KBaJM(PUKAIIUK, TTOOIIPEHUIO U HAJIO)KEHUIO B3bICKaHU Ha paboTHUKOB AXY u
JIPYTUX CTPYKTYPHBIX TMOJpa3ieieHud OpraHu3alud O CBOeMYy MpOQuito
eI TEIIbHOCTH;

— y4YacTBOBaTb B  COBEIIAHHUAX IIPU  PACCMOTPEHHH  BOMPOCOB
X03gicTBeHHOro ooecneuenus aeareabHoctu [ BIIOY HXTK.

4.2 3amecturenbs aupektopa 1mo AXY HeceT MEPCOHANBHYIO
OTBETCTBEHHOCTH 34!



— BBIMOJIHEHUE BO3TIOXKEHHBIX HAa AXY yHKIMN 1 33134,

— opranuzanuio paborsl AXY, cBoeBpeMEHHOE U KBalU(PUUIHUPOBAHHOE
BBINIOJIHEHUE  MPUKA30B, PACHOPSHKEHUN, MOPYYEHUM  BBIMIECTOSIIETO
PYKOBOJACTBA, JEHUCTBYIOIIMX HOPMATUBHO-IIPABOBBIX AaKTOB II0 CBOEMY
pOIITIO NeITEIbHOCTH;

— pauuoHanbHoe U A(P(PEKTUBHOE UCIOJIb30BAHUE MaTepHUAIbHBIX,
(UHAHCOBBIX U KaJIPOBBIX PECYPCOB;

— COCTOSIHME TPYAOBOM M MCHOJHUTEIBCKOM JUCUUIUIMHBI B AXUY,
BBITIOJIHCHUE €€ paOOTHUKAMH CBOUX (DYHKITMOHAJIBHBIX 00S3aHHOCTEH;

— cobOmonenue pabotHukamu AXY mpaBui BHYTPEHHErO pacropsjika,
CaHUTAPHO-IIPOTUBOIUIAEMUYECKOTO pexuma, IIPOTUBOIIOKAPHOU
0€30MacHOCTH U TEXHUKHU 0€3011aCHOCTH;

— BEJCHME  JIOKYMEHTAIlUH, MPEAYCMOTPEHHON  JE€UCTBYIOIIUMH
HOPMAaTUBHO-IIPABOBBIMH JOKYMEHTAMU;

— NpPENOCTAaBIIEHHWE B  YCTAHOBJIECHHOM  IIOpSJKE  JOCTOBEPHOU
CTaTUCTUUYECKON U MHOUM nHPOopManu o AeareabHoct AXY;

— roToBHOCTh AXY K paboTe B YCIOBUAX YPE3BbIUYAMHBIX CUTYaALIH.

5 3akauyuTe/IbHbIC MOJT0XKEHU S

5.1 Hacrosmee Ilomoxenne BcTynmaer B CHJIy C MOMEHTa €ro
yTBepxkaeHus aupekropom I'BIIOY HXTK.

3aMeCcTUTENb JUPEKTOPA
10 aJIMUHUCTPATUBHO-XO3I1CTBEHHON YacTH P.A. 3aiineB
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